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1. OVERVIEW    
Orange County Fire Authority (OCFA) reviews certain plan types to help ensure the safety and 
survivability of people, property, communities, and emergency responders.  
 
This Guideline provides quick-reference information to help navigate the OCFA plan review 
and online submittal process. Additional information is also available on ocfa.org.  

   
2. WHEN IS AN OCFA PLAN REVIEW REQUIRED?    
Criteria, such as occupancy, location, use, risk areas, project scope, etc. all factor into whether 
OCFA needs to review plans or not. 

Typical reasons an OCFA plan review may be required include, but aren’t limited to the 
following:  

• All New/Ground-Up Construction (commercial or residential) 

• Changes in Use, or Occupancy 

• Changes or Additions to an Existing Structure’s Footprint, or to its Perimeter 
Area (including adding structures) 

• All State Fire Marshal Regulated Occupancies, such as A, E, I, H1-5, L, R1-2 & 
4, High-Rises, including all non-R3 Residential occupancies. New and Major 
Remodel R3 Residential Site Plans need to be reviewed.  

• Projects in Risk Areas (Fire, Methane, Access, Low Water, Midway City, etc.) 

• Any New, or Changes to Suppression Systems, Alarms, 
Detection/Notifications, Hood & Ducts or Special Equipment/Systems 

• Hazardous Processes/Dispensing or Materials Storage 

• Projects requiring CUPs, Maps, Entitlements or CEQA/NOP 

• Whenever Requested by the City/County Building or Planning Departments 

 
For questions whether a project needs plans submitted to OCFA or not, contact the OCFA 
Tech Line at (714) 573-6108. 
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3. PREPARING TO SUBMIT     
OCFA has two plan submittal categories, Planning and Building. Each has a different submittal 
process, so first determine which type you need to submit, then follow the instructions 
accordingly.  
 
3.1 Planning Submittals: CUPs/Development Reviews, Maps or CEQA 
 
OCFA generally reviews Planning plans in parallel with the City Planning Departments (County 
Planning for Unincorporated OC) to identify potential issues that could impact a project’s 
viability. This facilitates addressing problems prior to Planning Commission hearings, 
permitting and/or construction.  
 
Typical situations requiring Planning Department submissions include, but aren’t limited to:  
 

• Developmental 
Review/ CUP/ 
Entitlements 

• Lot Line Changes • New/Ground-up Construction 

• Tract / Parcel 
Maps 

• Access Easements • Occupancy or Use Changes 

 
Planning Submittal Instructions 

 
Step 1: Consult with City/County Planning staff to determine if Planning Department approval 
is needed, and whether OCFA should be part of that approval. If it involves situations listed 
above, the answer is typically yes.  
 
Step 2: Deliver the Planning plan file on a USB to the City/County Planning Department, and 
they’ll route it to OCFA.  
 
Step 3: Both Planning plan Corrections and Approvals are returned to the City (County for 
Unincorporated) Planning Departments, who will return them to the customer.   
  
• Note: Planning resubmittals follow the same process, where customers deliver the 

corrected plan on a USB to the Planning Department, who then route it to OCFA.   
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3.2 Building Submittals: All Other Plan Types That Aren’t Planning Related  
 
Customers submit Building plans online directly to OCFA at: publicservices.ocfa.org    
 

Building Submittal Instructions 
 
Step 1: Before submitting, check Attachment A for special city requirements, and include the 
Fillable Cover Sheet if required:   
 

• OCFA Fillable Cover Sheets: Required for all Architectural, Alarm, Fuel Modification, 
High Pile Storage, Sprinkler, Underground, Residential Site, and Fire Master Plans 
(see ocfa.orgCommunity Risk ReductionDocument LibraryCRRFillable Cover 
Sheets)   

 
• USB Cities:  Certain cities also require that a USB be delivered to OCFA within two 

working days of the online submittal, including: Buena Park, San Clemente, San Juan 
Capistrano, Seal Beach, and Westminster.  (See Attachment A)  

 
• Garden Grove Projects: Before submitting plans to OCFA, Garden Grove customers 

must obtain a Garden Grove Building Department Application # and provide it when 
submitting plans online to OCFA.   

 
o Additionally, Garden Grove Sprinkler and Underground plans must first secure 

approval from the Garden Grove Water Department, then upload that approval 
document when submitting plans online to OCFA. 

 
o Garden Grove Exceptions: Alarms, Hoods, Fire Master Plans and Residential 

Site Plans don’t require any City permit # or pre-approvals.   
 

• Irvine Projects: Most Irvine plans need to be submitted directly to the City’s 
IrvineReady! online portal, and Irvine will electronically route plans to OCFA. (See 
Attachment A)  
 

o IrvineReady! customers will be instructed to also create an online OCFA Service 
Request on publicservices.ocfa.org to enable OCFA project tracking and 
payments.   

 
o Irvine Exceptions: Sprinklers, Undergrounds, Alarms, Special Extinguishing 

Systems, Hoods, Residential Site Plans and Fire Master Plans get submitted 
directly to OCFA only on publicservices.ocfa.org.  

 
• Santa Ana Projects: New or relocated Undergrounds and 13/13R Sprinklers with 

outside risers must have the Santa Ana Planning Department stamp on the plan 
submitted online to OCFA. 
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4. PLAN SUBMITTAL SEQUENCE      
 

Typical Plan Submittal Sequence 

 
Some projects require submitting plans in a particular sequence. This is often true for both 
commercial and residential projects involving the situations listed below: 
     

• Site Development • Occupancy or Use 
Changes 

• Major Remodels 

• Access/Perimeter 
Changes 

• Footprint Changes or 
Additions 

• New/Ground-up 
Construction 

• Moving/Changing 
Walls or Exits 

• Risk Areas (Fire, 
Methane, Low Water, 
Access, etc.) 

• When requested 
by the City or 
County 

 
Note: Projects that usually don’t require pre-requisite submittals include simple TI’s, such as 
Sprinklers, Alarms, Hoods, etc.  
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5. ONLINE SUBMITTAL INSTRUCTIONS       
 
 

Step 1: Customers must create an OCFA Public Services account at: publicservices.ocfa.org 
 

• Note: You’ll immediately receive a confirmation email, which must be confirmed to 
proceed. 

 
Step 2: Go to “Submit Plan Review” to input the project data: 
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• Choose the appropriate Submittal Type (New, Resubmittal or Revision)  
• You must select one radio button in each row   
• TIP: Red lines indicate a required field or a problem that needs corrected 
 

 

• For Resubmittals (of Unapproved plan):  
o Login into your account, go to My Projects (at top), select the red Resubmittal 

button at the bottom of the page, then upload the plan. 
 

• For Revisions (of Approved plan that hasn’t passed Inspection): 
o Login to your account, go to Submit A Plan, select “Revision” from dropdown, input 

previous SR # (A new SR # will be assigned).     
  
Step 3: Take an educated guess for Category and Plan Type from the dropdown descriptions. 
OCFA will correct them if needed.   
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Step 4: Files must be uploaded one at a time. 

 
Step 5: OCFA will send a payment link after the submittal gets screened. 
 
Step 6: Reviewed plans have 2 possible outcomes:  

• Corrections: Address any Correction items, then resubmit the plan online  
• Approved Building Plans: Access the Approved e-stamped plan from your portal, 

under “My Projects”.  
o Note: For USB cities, the Building Department will contact customers to pick up 

the USB.  
 

Useful Information  
• No Expedited Reviews  
• Plan Status: Check online at publicservices.ocfa.org using the SR number. 

(“Assigned” means it hasn’t been reviewed yet).     
• Turn-Around Times: Most plans have a 10-Working Day (Mon-Thu) Target turn-

around for each submittal/resubmittal, plus add an additional day for outgoing 
processing. (Plan returns require zero fees due)     

• OCFA Tech Line (OCFA Code/Technical questions only): Leave a message at (714) 
573-6108 with your question, contact information, and your call will be returned by the 
next working day. 

• Inspection Scheduling: Call (714) 573-6150. Inspections can be scheduled with 
an approved stamped plan. One wet stamped or e-stamped hard copy plan must 
be onsite for the OCFA Inspector.  

• OCFA Screening Forms (Attachments B & C): These serve as an initial indicator if an 
OCFA plan review is needed, but should not be considered conclusive, as they can’t 
address all circumstances. (Do not submit these to OCFA or ask OCFA staff to sign 
them).  

• OCFA Guidelines (see ocfa.org): Provide helpful information about what OCFA needs 
to see on certain plan types.  

• OCFA Front Counter: For process and submittal questions, leave a message at (714) 
573-6100, and your call will be returned by the next working day.  

• OCFA Address: 1 Fire Authority Road, Irvine, CA 92602 (Hours: M-Th, 7:30AM -
12:00PM & 1:00PM - 4:30PM)    
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6. PAYMENT INFORMATION 
6.1 Online: After a submission is screened, OCFA sends a payment link to the applicant’s 
portal, and/or to the Billing Party contact if different than applicant. Pre-payments are not 
possible. 
 
6.2 3rd Party Payments: Anyone can pay using the “Make a Payment” button and the SR # 
on publicservices.ocfa.org   
 
Fee Information: 

• OCFA Fee Schedule: Posted on OCFA.org 
• Initial Fee: Covers the first two plan reviews and required inspections 
• Resubmittal Fees: Start at the 3rd submittal  
• Payment Methods: Credit/Debit Cards (2.45% fee), E-Check, Checks payable to 

OCFA  
 
 7. FIELD PLAN REVIEWS 
Field Plan Reviews offer a streamlined process for 4 simple plan types, with strict criteria, 
where the plan review is performed at the inspection. It is not available in all areas. The online 
submittal process is the same, but the plan is not returned with an OCFA Approval stamp.   
 

Field Plan Review Process 

7.1 When Field Plan Reviews Fail Inspections:   

• If the Inspection Fails for Not Meeting Field Plan Review Criteria: The plan must be 
submitted as a Revision, and applicable fee differences will apply. 

 
• If Project Meets Field Plan Criteria, but Still Fails the Inspection: The inspector will 

identify the items requiring correction. Once corrected, call the Scheduling Office at (714) 
573-6150 to schedule a reinspection and to pay the reinspection fee. 

 
 
  

Submit PDF to 
OCFA

Construct per 
plan 

Schedule an 
OCFA Inspection
(714) 573-6150 

Print 1 copy of  
plan for OCFA 

Inspector 
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Field Plan Review Criteria 

PR630 
1-25 

heads 

Tenant improvements to commercial sprinkler systems 
Addition or modification of 1 to 99 sprinklers, without calculations, located on 1 or 2 floors* 

The area of work is within a light hazard occupancy 
A maximum of one mechanical tee per branch line 

No more than one fire sprinkler per outlet 
Installation of new flex heads is limited to areas where their use has previously been approved by OCFA 

List SR# of previously approved plan with flex heads: __________________ 
*For work installed incrementally within a tenant space/floor(s), submit a plan for the entire scope of work under fee code PR430/435/440 

PR635 
26-99 
heads 

PR625 

Temporary generators; temporary fuel dispensing at a construction site 
Duration of 180 days calendar days or less 

Tank capacity between 60 and 10,000 gallons (If less than 60 gallons, OCFA approval is not required) 
Tank is UL 142 listed and double-walled 

 

PR610 

Emergency repairs to underground water supply lines serving only private hydrants & sprinkler systems 
Repair is limited to the private portion of the underground system (i.e. downstream of the backflow 

preventer or other connection to the public water system) 
Work is the result of an accidental break 

Repair is limited to a single device (hydrant, riser, PIV, FDC, or DDC) and/or 50 feet of connected pipe 
 

 
 
7.2 Where Field Plan Reviews Are Allowed: 

 PR 610  PR 625  PR630 PR 635 
 

        Participating Cities 
Emergency 

Underground 
Repair 

Temporary 
Generator; 

Construction Site 
Fueling   

Small Sprinkler 
Tenant Improvement  

(1-25 heads)  

Large Sprinkler 
Tenant 

Improvement  
(26-99 heads) 

Buena Park OK  OK  OK  OK  
Dana Point  OK  OK  OK  OK  
Irvine OK  No  OK  OK  
La Palma OK  OK  OK  OK  
Laguna Woods OK  OK  OK  OK  
Laguna Niguel OK  OK  OK  OK  
Lake Forest OK  No  No No 
Los Alamitos OK  OK  OK  OK  
Rancho Santa Margarita OK  OK  OK  OK  
San Clemente OK  OK  No No  
Santa Ana OK  No OK  OK  
Stanton OK  OK  OK  OK  
Villa Park OK  OK  OK  OK  
Yorba Linda OK  OK  OK  OK  
Unincorporated County OK  OK  OK  OK  
 
7.3 Where Field Plan Reviews Are Not Permitted: Aliso Viejo, Cypress, Garden Grove, 
Laguna Hills, Mission Viejo, San Juan Capistrano, Seal Beach, Tustin and Westminster.   
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Attachment A: City - Specific Submittal Instructions  
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Attachment B: Plan Review Screening Form (SFR) 
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Attachment C: Plan Review Screening Form (COM) 
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Attachment C (continued) 
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Attachment D: Unenclosed Accessory Structure Form   
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